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APPENDIX B 
 
Health Screening 
Upon entering the building for your work day or shift, you will be provided with a health screening 
questionnaire that must be completed in full, a copy will be held at security and a copy will be 
provided to your supervisor.  Please note that this form will be used for contact tracing should an 
individual at the NAC contract the virus and public health is required to establish the tracing of the 
individual. 
 
The form will be completed daily by all employees, contractors or visitors entering the NAC. 
Employees and individuals unable to confirm their state of health when completing the questionnaire 
will not be admitted to the building and will be advised to self-isolate immediately. We strongly 
encourage you to contact your local public health unit, your health care provider or Telehealth Ontario 
to determine your eligibility for virus testing.  Please visit: Public Health Ontario, Ottawa Public Health,  
La maladie à Coronavirus au Québec 
 
Staying home when you are sick 
You are expected to remain at home when you are sick. This helps prevent the spread of your illness 
to others. If you were in the workplace while ill, public health authorities will engage in contact 
investigation and management. If you are unable to work because of a COVID-related illness, and are 
concerned about sick leave coverage, please contact your Supervisor and/or your Human Resources 
Manager. 
 
Monitor your health for flu-like symptoms: 

 Fever; 
 Cough; 
 Difficulty breathing; or  
 Pneumonia in lungs. 

If you begin experiencing symptoms, isolate yourself from others, call a health care professional and 
continue to wash your hands often while also covering your mouth and nose when coughing or 
sneezing. 
 
Who to inform with onset of illness: 
If you have a fever, cough, chills, repeated shaking with chills, muscle pain, headache, sore throat, 
loss of taste or smell or difficulty breathing, you are asked to: 

 inform your supervisor; 
 go home immediately if you are working on-site;  

o avoid the use of public transportation; 
o if you can’t arrange for a family member to pick you up, Stage Door will provide you 

with a taxi chit and call a taxi for you without any questions being asked; and 
 seek the advice of the local public health authorities at Public Health Ontario, Ottawa Public 

Health, CISSS de l’Outaouais or La maladie à Coronavirus au Québec. 

If you are/were in the workplace and it is confirmed by a health care provider that you are/were 
exposed with an infection or virus, under the Canada Labour Code, this would constitute a workplace 
hazard. As such, you have a duty to report this hazard to management. This information helps the 
employer determine the period of time when you were in the workplace before self-isolation and if 
other employees may have been exposed. 
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Quarantine (self-isolate) 
All employees who are in good health and able to work, including those required to quarantine (self-
isolate), as per public health directive, should continue to work remotely. 
 
 
 

Handouts: Health Screening 
  How to Self-Isolate 
 
Poster:  Stop Before Entering 

Staying Healthy at Work 
 

 
Reference: Ottawa Public Health, Health Questionnaire 
  Ottawa Public Health, Self-Isolation 

Public Health Ontario, How to Self-Isolate 
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